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IHOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX YHOY COLI «IlepcniekTuBa»

1. O01ue mo10KeHu s

1.1. Hacrosimas nonutuka oopadotku nepconanbHbix AaHHbIX YOY COUI «IlepcnextuBa»
(mamee — IlonwuTHka) ompeaesser mead oOpabOTKH MEPCOHANBHBIX JaHHBIX, KATETOPUH U
nepeueHb 00pabaThIBaeMBbIX MEPCOHAIBHBIX JTAHHBIX, KATETOPHH CYOBEKTOB, MEPCOHATbHBIC
JTAaHHBIE KOTOPBIX 00pabaThIBalOTCs, CIIOCOOBI, CPOKU UX OOpaOOTKU M XpaHEHUs, MOPSI0K
YHUUYTOXKEHUSI TEPCOHATBHBIX JAaHHBIX MPH JOCTIKEHUU Mened ux oOpaboTKu WM Mpu
HACTYIUICHHH UHBIX 3aKOHHBIX ocHOBaHui B YOY COIII «IlepcnektrBay (nanee — [lIkomna).

1.2. JlokanbHBIE HOPMATHUBHBIE aKThl M MHBIE JIOKYMEHTHI, PETIaMEHTHPYIONe 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkone, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit [loautuku.

1.3. Met#ictBue [lomutukm pacrpocTpaHsieTcs Ha MepCcoHATbHBIE JaHHbIE, KoTophie lIkona
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCTIOIb30BAaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B [lonuTtuke UCMONB3YIOTCS CIEAYIOIINE MTOHSATHS:

e TEPCOHANLHBIC JaHHbIC — JTI00as HHPOPMAIUs, OTHOCAIIASICS MPSIMO HIIM KOCBEHHO
K OIpEICICHHOMY WIH ONpenesseMoMy (Qu3ndeckoMy JHIY (CyOBeKTy
MIEPCOHABHBIX JTaHHBIX);

e TICPCOHANILHBIC JaHHBIC, pa3pelICHHbIC CYOBEKTOM IEPCOHAIBHBIX JAHHBIX IS
pacmpocTpaHeHHs], — IePCOHATbHBIC TAHHBIC, TOCTYI HEOTPAHMUYEHHOTO KpyTa JIHI]
K KOTOPBIM TIPEIOCTaBIEH CYOBEKTOM TIIEPCOHATBHBIX JIAHHBIX IIYTEM Ja4d
corimacus Ha 00pabOTKYy TMEepCOHANBHBIX TaHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
MEPCOHAIBHBIX JIAHHBIX JUISI PAaCHpPOCTPAHEHUS B TOPSAKE, MPETyCMOTPEHHOM
®denepanbabM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEPaTOp MEPCOHATBHBIX HaHHBIX (omepatop) — Illkona — ropumUYecKoe JHIIO,
CaMOCTOSITENIbHO HJIM COBMECTHO C JIPYTMMH JIMIIAMH OpraHusymooiiee U (Win)
OCYIIECTBIIsIFOIIIEe 00pabOTKYy TEepCOHANBHBIX MJAaHHBIX, OMpEICISIoNiee IeNn



00pabOTKN TIEPCOHATBHBIX JAHHBIX, COCTAB MEPCOHANBHBIX JTAHHBIX, ITOJICHKAIINX
o0paboTke, aeicTBHs (OMepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00pabOTKa IEPCOHANBHBIX TaHHBIX — AelcTBHE (Omeparus) WM COBOKYITHOCTH
JeiicTBuid (omepanuii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJIBb30BaHHEM U 0Oe3
HCIIOJIb30BaHUSs CPEJIICTB aBTOMAaTH3al1H, BKJIIOYast coop, 3aI1Ch,
CHCTEMaTH3aIlNI0, HAKOIUICHHE, XpaHeHHEe, yTouHeHHe (OOHOBIICHHE, U3MECHEHHE),
U3BJICUCHHUE, HCIOJIB30BaHUE, Iepenady (pacmpocTpaHeHHe, MPEaoCTaBICHHE,
JOCTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e QABTOMATHU3MpPOBaHHAas  00pabOTKa TMEpPCOHAIBHBIX JaHHBIX —  00paboTka
MEPCOHAIBHBIX JJAHHBIX C MTOMOIIBIO CPEJICTB BEIUUCIUTEILHON TEXHHUKH,
e pacCIpOCTpaHEHHWE TICPCOHANBHBIX JIAHHBIX — JICHCTBWS, HAaIlpaBICHHBIE Ha

PACKPBITHE IIEPCOHAIBHBIX JAHHBIX HEOIPEACICHHOMY KPYT'Y JIHLL;

e IIPEAOCTaBJICHNE NEPCOHAIBHBIX JaHHBIX — JICHCTBUS, HAPABJICHHBIE HA PACKPHITHE
IIEPCOHANBHBIX TAaHHBIX OIIPENEIEHHOMY JIUIY WIH OIIPENEIIECHHOMY KPYyTY JIHLI,

o OJIOKMpPOBaHHME IEPCOHAIBHBIX JaHHBIX — BPEMEHHOE INpeKpalieHne o0paboTKu
NePCOHATILHBIX JIaHHBIX (32 UCKIIIOYCHUEM CIIydaeB, eciii 00padoTka HeoOXoauma
JUIsl yTOYHEHHS TIEPCOHAITBHBIX JAHHBIX);

e YHHMYTOXXCHUE IIEPCOHAIBHBIX [JAaHHBIX — JEWCTBUA, B PpE3yJbTaTe KOTOPBIX
CTaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COJEP)KaHUE MEPCOHAIBHBIX JAHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHAJIBHBIX JIaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHUYTOXAIOTCSI MaTepUabHbIEe HOCUTEIH IEPCOHATIBHBIX TaHHBIX;

e 00e3mMUMBaHuE NEpCOHATIBHBIX HOAHHBIX — HeﬁCTBHﬂ, B PE3YyJabTaTC KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHMS JOMOJIHUTEIBHON HH(MOpPMAaIH
OMpCACIMTL MPHUHAJIC)KHOCTb IIEPCOHAJIBHBIX IOAHHBIX KOHKPCTHOMY Cy6T)CKTy
HepCOHAJIbHBIX TaHHBIX;

. I/IH(bOpMaIII/IOHHaSI CHUCTEMA NEPCOHAIIBHBIX JaHHBIX - COBOKYITHOCTb
coJiepKalxcss B 6a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEeUMBAIOLINX HMX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKHUX CPEJ/ICTB,;

e TpaHCIpaHMYHas IepeJadya MEepPCOHAIBHBIX JaHHBIX — Iepegada MepCOHAIbHBIX
JAHHBIX HA TEPPUTOPHUIO HWHOCTPAHHOTO TOCYJapCTBa OpraHy BJIAacTH
MHOCTPAHHOIO  TOCYIapcTBa, HHOCTPAaHHOMY  (DU3MYECKOMY  JIMIy  WJIU
MHOCTPAaHHOMY IOPUIUYECKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHaIbHBIX JaHHBIX 00s3aHa!

1.5.1. Cobarogatb KOH(UIEHIIMAIBHOCTh TEPCOHATBHBIX JAHHBIX, a WMEHHO He
pacipoCTpaHsATh NEPCOHABHBIC TaHHBIC U HE TIepeaaBaTh UX TPETHUM JIMIIAM 0€3 COTIachs
CyObeKTa MEepPCOHANBbHBIX MaHHBIX WM €ro 3aKOHHOTO TPEICTaBUTENs, €CIH HWHOE He
MPETYCMOTPEHO 3aKOHO/IaTEIHCTBOM.

1.5.2. OOecrieunth CyOBEKTaM IEPCOHATBHBIX JJAHHBIX, WX 3aKOHHBIM IPEJICTABUTEIISM
BO3MOKHOCTh O3HAaKOMJIEHHS C JIOKYMEHTaMU M MaTepuajaMu, COJepKalllUMH HX
MePCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPETyCMOTPEHO 3aKOHOJATEIHCTBOM.

1.5.3. Pasbsacuarh CY6’beKTaM NEpCOHANIBHBIX JAaHHBIX, HUX 3aKOHHBIM HTPCACTABUTCIIAM
OPUINYCCKUC ITOCICACTBHUA OTKa3a Npea0CTaBUTh IEPCOHAJIBHBIC JaHHBIC.

1.5.4. brokupoBaTh WIM YAAIATh HENPaBOMEPHO o0OpabaThiBaeMble, HETOYHbIE
NepCOHaIbHbIE JaHHbIE TM00 00ecneunTh UX OJOKHPOBAaHUE WM Y/IaJIEHHUE.



1.5.5. Ilpekpatuth 00pabOTKY U YHHUTOXKHUTH HJIM 00€3IMUMTh IEPCOHATBLHBIE TAHHBIE JTN00
obecneunTh mpeKkpaiieHne 00paboTKU U YHUYTOKCHHUE WU 00S3TMYMBAHHUE TTEPCOHATBHBIX
JTAHHBIX TIPU TOCTUKCHUU 1IEITH UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY NEPCOHATBHBIX MAaHHBIX WU OOECICYUTh NPEKpallCHHE
00pabOTKM MEpPCOHANBHBIX JAaHHBIX B CIy4dae OT3bIBa CyOBEKTOM IMEPCOHAIBHBIX JTAHHBIX
coriacusi Ha OOpabOTKy €ro IepCOHAIbHBIX MAaHHBIX, €CIIM HMHOE HE IPEAyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOPETATENEM WIH MOPYIUTEIEM M0 KOTOPOMY
SBIISIETCS CYOBEKT MEPCOHAJBHBIX IAHHBIX, WIM WHBIM corjameHueMm mexnay lllkomoir u
CyOBEKTOM IMEePCOHATBHBIX JTAHHBIX.

15.7. llpunumarh Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JIsi OOECIICUCHUS BBITIOJHCHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TPHHITHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH IMPABOBBIMU aKTAMHU.

1.6. IlIxoxna Bopage:

1.6.1. CaMOCTOATENIBHO OIpeNeNATh COCTaB M NEPEeYeHb Mep, HEOOXOAUMBIX U JIOCTaTOYHBIX
111 0OeCTieueHUs BBITIOHEHUST 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M MPHUHSATHIMU B
COOTBETCTBUU C HUM HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonb30BaTh MEpCOHANbHBIE HaHHBbIE CYOBEKTOB MEPCOHANBHBIX JIAHHBIX 0€3 HX
CorJIacus B CITy4asiX, PeIyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IlpenocTaBnsaTh NMEpCOHATIBHBIE JaHHBIE CYOBEKTOB NMEPCOHAIBHBIX TAaHHBIX TPETHUM
JIMLAM B CIIy4dasx, IPELyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Tlopyuntb 00pabOTKY MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIMILy C COTJIACHSI CyOBEKTa
NEPCOHATBHBIX JAaHHBIX, €CIM HHOE He NPEeAYyCMOTPEeHO (eaepalbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIHYaeMOro ¢ 3THM JIMLOM Jorosopa. JIumo, ocymecTsistoniee o0paboTKy
MEPCOHAIBHBIX JAaHHBIX M0 NopydeHuto lIkoinel, 06s513aHO cOOMOAATh MPUHIMITEI U MTpaBHUIIa
00paOOTKM  MEpPCOHANbHBIX  JIaHHBIX, HPEIYyCMOTPEHHblE  3aKOHOM,  COOJIIOJATh
KOHQUIEHIIMATBbHOCTh  MEPCOHAJBHBIX  JAaHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HalpaBJIeHHbIE HAa 00eCIieYeHNE BhIMOJIHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaOoTHHKHM, COBEpILICHHOJETHHE Y4Yall[Mecsi, POAMUTEIN HECOBEPIICHHOIETHUX
yJalluxcsi, WHble CYOBEKTHl MEPCOHANBHBIX JaHHBIX (manmee - CyOBEKThI MEPCOHATBHBIX

JTAHHBIX ) 00SI3aHBbI:

1.71. B cnyyasx, MpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctaBisaTh [lkome
JIOCTOBEPHBIE NIEPCOHAJILHBIE JaHHBIE.

1.7.2. I1pu n3MeHEHNN TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUHU OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM IIkore.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIHMIO, KAacalOUIYIOCs OOpaOOTKM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHWYeH (eepabHBIMU 3aKOHAMHU.



1.8.2. TpeboBarp ot IlIkoaBl YTOUYHHTH TEPCOHATIBHBIC JaHHBIC, OJOKUPOBATH UX WIH
YHUYTOXUTL, CCJIM TCPCOHAIBLHBIC JAaHHBIC ABJIAOTCA HCIOJHBIMU, YCTAPCBIIUMU,
HETOYHBIMH, HE3aKOHHO TOJYYCHHBIMU WJIM HE SIBIISTIOTCS HEOOXOIUMBIMH JIJISl 3asBJICHHOM
e 00paboTKH.

1.8.3. JlomosHHUTH TIEPCOHANBHBIC JAHHBIE OIICHOYHOTO  XapakTepa 3asBIICHUEM,
BBIPKAIOUIIM COOCTBEHHYIO TOUKY 3PCHHUSI.

1.8.4. O6xanoBate aeiicTBust wiu Oe3xneiictBue LIIKombl B yMOJTHOMOYEHHOM OpraHe IO
3aIUTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM IMOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSMHU OOpaOOTKH NEpCOHANBHBIX NaHHBIX B lllkone sBisOTCS
yCTaB U HOPMATHUBHBIC IPABOBBIC AKTHI, JUISl MCIOJHEHUS KOTOPBIX M B COOTBETCTBUH C
koTopbeimu [lIkona ocymiecTBiasieT 00paboTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHBIE HOPMATHUBHBIC MPABOBBIC AaKThI, COACpPKALIUE HOPMBI
TPYZIOBOTO IIpaBa,;

e bBI1oJUKeTHEIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;,

e ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoBannu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COUHMAIIBHOE, TMEHCHOHHOE U CTPAaxOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®Penepauny,

e 3aKOHOJIATEILCTBO B cdepe Oe30MacHOCTH, B TOM UYHCIE aHTUTEPPOPUCTUUYECKON
3alIUIIEHHOCTH.

2.2. TlpaBOBBHIMH OCHOBaHUSMHU OOpaOOTKM TeEpCOHANBHBIX AaHHbIX B Illkone Takxke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DM3MYECKUMH JIMIIAMH, 3asBJICHUS (coryiacus, JIOBEPEHHOCTH)
yYammxcss U poauTeneil (3aKOHHBIX TMPEICTaBUTENCH) HECOBEPIICHHOIECTHUX YUaIUXCs,
corjacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX.

3. Lean 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATErOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00padoTKHN U XpaHeHHs, NOPSA0K YHHUTOKCHHUS NEPCOHAIBbHBIX JAHHBIX

1. Ileab 06paGoTKK: opranu3anus o0pa3oBaTebHOM 1eATeTbHOCTH 110
00pa3oBaTeJIbHBIM MPOrPaAaMMaM HAYAJbHOI0 00111ero, 0OCHOBHOI'0 00111er0 U CPeAHero
o01ero o0pa3oBaHus, J0NOJTHUTEIBHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanibHbie
JTAHHBIX JTaHHbIE
[Iepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS
e TPaXxIaHCTBO;
e JIaTa U MECTO POXKICHHS,




e u3o0Opaxenue (pororpadus, BUILO);

e [IaCHOPTHHIC JJAHHEBIC;

e ajpec PErucTpaIMy 10 MECTY
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC IAaHHBIE;

e HWHIUBHIYaJIbHBIA HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxOBOH HOMEpP WHIMBHYaTbHOTO
nurnesoro cuera (CHUJIC);

e CBEJCHHS 00 yCIIEBaEMOCTH
00y4YaroIerocs M Jpyrue CBeICHHU,
oOpa3yromuecs B Mporecce
peanu3aiyu 00pa3oBaTeIbHOM
POrpamMMmBl;

e HHBIC NIEPCOHAJILHBIC IAHHBIC,
peaocTaBisieMble GU3NIECKUMU
JIMIIAMHU, HEOOXOIMMBIC ISt
3aKJIFOUCHHS Y UCTIOJTHCHHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOATEILCTBA B cepe
oOpaszoBaHHs

Kareropun OOyuaroruecs, X POAUTENN (3aKOHHBIC TPEACTABUTEIIHN)
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHcIe!
e TIOJIyuY€HHE MEePCOHATIBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHBIX;
e BHECEHMS NIEPCOHAIBHBIX JIAaHHBIX B KYPHAJIbl, PEECTPBI U
MH(}OPMaLMOHHBIE CUCTEMBI U TOKyMeHTHI 11Ikobl.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON TPOrpaMMBbl
o0paboTku
Cpokn B TedeHne cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM COZiepKaTcsl IepCoHaIbHbIE JaHHbIE
[Topsnox B cootBercTBuu ¢ [lopsakom yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIS

MEPCOHATTBHBIX JaHHBIX

2. lleab 00pabdoOTKH: BHINMOJTHEHUs] (PYHKIUI H TIOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOLICHMSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun
JTAHHBIX

IlepcoHanbHbIC TaHHBIE Cneuunanenbie | buomerpuueckue
[EPCOHAJIbHBIE | IEPCOHAJIbHBIE
JaHHEIE JaHHEIE




Ilepeuenn
JAHHBIX

e (amuus, UMs, OTYECTBO; Ceenenusi o
e IO, COCTOSIHUHT
e TPaXIAHCTBO; 3I0POBBS

e JIaTa U MECTO POXKIICHUS,

e u3o0Opaxenue (pororpadus);

e [aCHOPTHHIC JJAHHEBIC;

e aJIpeC PETHCTPAIH 10
MECTY JKUTEIIbCTBA,

e azpec GPaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHIVBHUIYaJbHBIH HOMEP
HaJIOTOIIATEIbIINKA,

e CTPaxoOBOI HOMEP
WHIUBUIYAITBHOTO
aurnesoro cuera (CHUJIC);

e cCBeeHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTbHOM
MOJITOTOBKE U TIOBBIIICHUH
KBaIM(pHUKAIIH;

e CeMeiHOE MOJIOKEHUE,
HaJIM4ue JIETEH,
POJICTBCHHBIC CBSI3H;

e CBEJECHUS O TPYAOBOM
JeSITeJIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHU,
HarpaxacHui u (Mim)
JTUCIIUTUTAHAPHBIX
B3BICKAHHH,

e JIAHHBIC O PETUCTPAITUU
Opaka;

e CBEJICHHUS O BOMHCKOM yYETE;

e CBeICHUS 00 MHBATUAHOCTH,

e CBeAEHHUA 00 yaepKaHUU
AIMMEHTOB,

e CBEJICHHUS O JIOXOJC C
MpeIbIAYIIero MecTa
paboTHI;

e WHBIC IEPCOHAIBHBIE
JaHHBIC, TPE0CTABIISIEMbIC
pabOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

N3o0paxeHune Ha
dboto u
BHUICO3AITHUCH,
MIOJTYYCHHBIX C
KaMmep HaOIIOICHIS

Kareropun
CyOBEKTOB

PaOoTHUKY, KaHAUAATH HA PabOTy (COMCKATENH)




Cnioco6bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e IIOJIy4Y€HHE NIEPCOHATBHBIX JaHHBIX B YCTHOH M MUCbMEHHOU (hopme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECCHMS NIEPCOHAIBHBIX IaHHBIX B KYPHAJIbl, PEECTPBI U
MH(pOPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1Ikotb!
Cpokn B TedeHnne cpoka neiCTBUA TPYLOBOrO JOroBopa. [l kaHauaToB — B
00paboTKu TE€YEHHUE CPOKa, HEOOXOIUMOTO JIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIF0UYEHHUS TPYAOBOIO JOrOBOpa
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH /€ B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX jaed — 50 et
ITopsnox B cootBerctBuu ¢ [lopsakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MEPCOHATIBbHBIX JaHHBIX

3. Heab 00pabdoTKu: peanu3anus rpakIaHCKO-MPaBoOBbIX I0TOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEeIeM HJIH MoJIyYaTesieM KOTOpbIX siBJsiercs Lllkona

Kareropun IlepcoHayIbHBIE JAaHHBIE
JaHHBIX
Ilepeuens e (amunus, uUMs, OTYECTBO;
JAHHBIX e I[IaCHOPTHBIC JAHHBIE,;
e anpec peructpaiyu u (1win) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAKTHBIE JIaHHBIE,
e MHAMBHUIYAJIBHBIM HOMED HAJIOTOILIATEIbIINKA,
e HOMED pacyeTHOIrO CUETA;
e HOMep OaHKOBCKOM KapThl,
e UHbIE IEPCOHAJIbHBIE JJAHHBIE, IPEOCTaBIsIEMbIE (PU3NUECKUMHU
JUIIAMU, HEOOXOJUMBbIE JUIs 3aKIIFOYECHUS U UCTIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeJCTB aBTOMATH3AI1H, B TOM
00paboTKu qucIe:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HEMOCPEJCTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI L1Ikoutb!
Cpokn B Tedenue cpoka, HEOOXOIUMOTO JJIsl HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA

00paboTKu




Cpoku B teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU JIe] B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTa, B KOTOPOM COZIepKaTcs IepCoHaIbHbIe JaHHbIE

HOpHI[OK B cootBeTcTBHH C HOpHI[KOM YHHYTOXCHUS U 00e3THYBaHUA
YHUUTOXCHHUA | HICPCOHAIBHBIX JAHHBIX IIIx07BI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA
INEPCOHATTBbHBIX TaHHBIX

4. Ilesqb 00padoTKU: 0OecnevyeHUue 0e30MaACHOCTH

Kareropun IlepcoHanbHble TaHHBIC

JTAHHBIX

[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e TACIOPTHBIC JAHHEIE,

e ajpec peructpanuu u (i) GakTUIeCKOro MpOKHUBAHUS;
e KOHTaKTHBIC JAHHBIE

Kareropun [Tocerntenu [Ikosnbr

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3aluH, B TOM
00paboTKu quCIIe:

e TIOJyY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHBMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(pOPMAaLMOHHbIE CUCTEMBI U JOKYMEHThI 111kouibI

Cpoku B teueHne nepnona Hax0XKAE€HUS OCETUTENS HA TeppuTopuu LIkoms!
o0paboTku

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIE B 3aBUCUMOCTH OT
XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COJEP>KATCs IIEPCOHAIBLHBIC TaHHbIE, B TOM

yricie MUHUMYM 30 THE# B OTHOIIIEHUH 3aliceil KaMep BUCOHAOTIOACHUS

[Topsnox B cootBercTBHU ¢ [TopsiakoM YHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUYTOXEHUs | IEpCOHANBHBIX JAaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIA
IIEPCOHAIIBHBIX JTAHHBIX

4. YciaoBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. Hxoma ocymiecTBasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIJICHWE, XpaHEHHe,
yrouHeHre  (OOHOBJIGHWE, W3MEHCHME), W3BJICUCHHME, WCIOJIb30BaHHWE, IEpeaady
(pacripocTpaneHue, PEAOCTaBICHHE, TOCTYI), 003 INYMBaHNe, OJOKHPOBAHKE, yIAICHHE U
YHUUYTOKEHHE TIEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O
HepCOHaJ'II)HI)IX JTAaHHBIX 1 JIOKAJIbHBIMU HOpMaTHBHLIMH aKTaMH HIKOJ'IBI.




4.2. Bce nepconanbHble nannbpie [1Ikoma momydaer ot cyObeKkTa MepcoOHANIbHBIX JTaHHBIX, a B
CIIydasix, Korja cyObeKT MepCoOHaIbHBIX JAHHBIX HECOBEPIICHHOJIETHHH, — OT €ro poAuTeNeit
(3aKOHHBIX MPEICTABUTENICH).

4.3. Ilonyuyenue o 00pabOTKy TMEpPCOHAIBHBIX JIaHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX s pacrnpoctpaHenwus, l[llkoma ocymiecTBisieT ¢ cOONIOICHUEM
3aIllpeTOB M YCJIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIBHBIC TAaHHBIC:

o 0€3 UCTOJIB30BAHUS CPEJICTB aBTOMATU3ALINY,;
e C HUCHOJb30BAHUEM CPEACTB ABTOMATH3allMM B MporpamMmax M MH(POPMALUOHHBIX
cucremax: «1C: 3apmiata u Kaape», «bubanorexay, « IeKTPOHHBIN THEBHUK.

XpaHEeHUE MEPCOHATIBHBIX JAHHbIX:

45.1. Illkona XpaHUT NEPCOHAJbHbIE [aHHbIE B TEUEHHE CPOKa, HEOOXOAMMOTO JUIs
JOCTUKEHUS LIeJIell UX 00paboTKH, a TOKYMEHTHI, CoiepKalllue MepCOHANIbHbIE JaHHbIE, — B
TEYEHUE CPOKa XPaHEHUsl JOKYMEHTOB, IPEAYCMOTPEHHOI0 HOMEHKJIATYpOH [Jell, ¢ y4eTOM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepconanbHble NaHHBbIC, 3a(UKCHPOBAHHBIE Ha OYMaKHBIX HOCHUTEIISX, XPAHATCS B
3anupaeMsblx mKkagdax a0 B 3alIMPAEMBbIX TOMEIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

45.3. TlepcoHasibHBIE JaHHBIC, O0OpabaTbIBaeMble C  UCIOJIL30BAaHUEM  CPEICTB
aBTOMATH3AIlMM, XPAHATCS B TAaKOM TMOpPSJKE W Ha YCIOBUAX, YTOOBI HCKIIIOUUTH
HENPABOMEPHBIN UM CIy4YalHbIN JTOCTYI K HUM, YHUUTOKEHUE, U3MEHEHNUE, OJIOKUpPOBaHHUE,
KOIMPOBaHUE, MPEAOCTABIECHNE, PACIPOCTPAaHEHUE NMEPCOHANBHBIX JIaHHBIX, a TAK)KE€ HHbIC
HCIIPaBOMCPHBLIC I[GﬁCTBHS[ B OTHOICHUU ICPCOHAIIBHBIX TaHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY MEepCOHATBHBIX JaHHBIX B [1Ikoe, mpekpamarTt ux
00pabaThIBaTh B CACAYIOMIUX CIydasx:

e JIOCTUTHYTHI LIeJI1 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS corjacusi Ha 00pabOTKy NepCOHATBHBIX JaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANIBHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Ilepenaua nepcoHabHBIX TaHHBIX:
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh TEPCOHABHBIX JTAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIAYIOUINX CIyJasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX Jall COTIacHe Ha Iepeaady CBOMX JaHHBIX;
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATENbCTBA

B PaMKaX YCTaHOBJICHHOW MPOLIEAYPBI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady NepCOHATbHBIX JAHHBIX.



5. AKTyajm3aumsi, McIpaBJieHHe, yAajJleHHe U YHHUYTOKeHHe NMePCOHAIbHBIX JAHHBIX,
OTBEThI HA 3aNPOCHI CYObEeKTOB NMEPCOHAIbHBIX TAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM IIE€PCOHAIBHBIX [JaHHBIX, €r0 3aKOHHBIM
npejcTaBuTesieM (AKTOB O HEMNOJHBIX, YCTapeBUIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJyYCHHBIX TEPCOHANBHBIX JaHHbIX IlIkona akTyanu3upyer, HCHpaBiser, OJIOKHUpYeET,
yransieT WIM YHUYTOXKAET MX M YBEJOMJISIET O CBOUX AEWCTBUSAX CyOBEKTa IEepPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu moctmxeHnu 1enell 00pabOTKU MEPCOHANBHBIX JaHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyObEKTOM TMEPCOHAJBHBIX MAaHHBIX corjacus Ha O0OpabOTKYy MepCOHATBHBIX JaHHBIX
NepCOHAIILHBIE JAHHBIC MTOUIEKAT YHHYTOXKEHHIO, €CII HHOE HE TPEyCMOTPEHO JOTOBOPOM,
CTOPOHOH, moiydareseM (BBIromoNnpHoOpeTaTeseM) IO KOTOPOMY SIBISIETCS CYOBEKT
NEePCOHAIILHBIX JIaHHBIX.

5.3. VYHHYTOXKEHHE [OKYMEHTOB (HOCHTENEH), COIEpXKallUX MEePCOHATbHBIC JaHHbIE,
MIPOU3BOJUTCS B COOTBETCTBUU € [IOpSIKOM YHUUTOXKEHUS U 00€3TUUMBAHUS TIEPCOHATBHBIX
naHHbIX IIIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTENS MEPCOHAJBHBIX JTAHHBIX, B TOM YHCIIE
MyTeM U3MEIbUYCHHSI IIPeIepe, CTUPAHUS WIH POPMATHPOBAHUS SJICKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MEpPCOHATBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEJACTABUTEIS
[lxona coobmaer emy uHopManu0 00 00pabOTKe MEPCOHATBHBIX MAHHBIX CyOBEKTa B
CPOKH U B TIOPSJKE, YCTAHOBIEHHOM 3aKOHOM.
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