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MOJIOKEHME O IIKOJbHOU BUBJIUOTEKE
HOY COlI «ITEPCIIEKTHUBA»

1. O0mue nmos10:xkeHUs

1.1. Hacrosiee mojoKeHUE perIaMeHTHpPYeT HedarelbHocTh Oubmumorexku YOY COII
«IlepcnektuBay (nanee — oOpazoBaTenbHasi OpraHU3aLus).

1.2. Hacrosiee monoxeHue pa3paboTaHO B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «0O06 obpazoBanuu B Poccuiickoii ®enepanum», NpukazoM MHUHKYIBTYPBI
Poccun ot 08.10.2012 Ne 1077 «O6 yrtBepkiaenuu llopsaka yuyera JOKYMEHTOB, BXOJSILIUX B
coctaB O6ubanoreyHoro ¢poHaa» ¢ yuetoMm nucbMa MunobpazoBanusi Poccuu ot 23.03.2004 Ne 14-
51-70/13 «O IlpumepHOM NOJOXKEHHH O OHOIMOTEKE O0O0IIE00Pa30BATEIBHOTO YUPEKICHUS,
Meroanueckux pekomenmanuii DIBHY «HIIb wm. K.JI. VYmwmackoro» ot 31.05.2017,
®enepanbHbiM  3akoHOM  OT 25.07.2002 Nel14-d3 «O mnpoTUBOAECHCTBUU 3IKCTPEMUCTCKOU
IEeITENLHOCTHY ¢ U3MeHeHUsIMHU oT 28.12.2022.

1.3. bubnunoreka sBIsSETCS CTPYKTYPHBIM MOJpa3ieleHHeM 00pa30BaTEIbHON OpraHu3allvy,
CO3/IaHHBIM B IIEJIsIX 0OecreueHus MpaBa yYaCTHUKOB 00pa30BaTENbHOrO Ipoliecca Ha OecruiaTHoe
MOJIb30BaHKEe OMOIMOTEYHO-UH(GOPMAITMOHHBIMHU PECypCaMH.

1.4. Tlopsimox TOJMB30BaHUS HMCTOYHUKAMH HH(OpMalUM, TEPEUYeHb OCHOBHBIX YCIYT M
YCIIOBUS UX MPEIOCTABICHUS ONPEIESISIOTCS HACTOSAIINM TOJIOKEHHEM 0 OMOIMOTEKe U MPaBUIIaMH
M0JIb30BaHUS OMOINOTEKOM, YTBEP)KIEHHBIMU PYKOBOAUTENEM 00pa30BaTEeIbHOM OpraHU3auy.

1.5. Opranuzanusi 006cIy>KMBaHUsI YYaCTHHUKOB 00pa30BaTEIbHOIO MpOIecca MPOU3BOIUTCS B
COOTBETCTBUM C TIpaBWJIAMU TEXHUKH OE€30MaCHOCTH U MPOTHUBOIMOKAPHBIMH, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

2. Hean, 3axaun, pyHkuuu 0n0I1MOTEKH

2.1. llenn OMOAMOTEKU COOTBETCTBYIOT II€JISIM 00pa30BaTEIbHON OpraHU3aIii U BKIIOYAIOT B
ce0st B TOM uuciie: (opMUpOBaHHUE OOLIEH KyIbTyphl JUYHOCTH 00YUarOIIMUXCS Ha OCHOBE YCBOCHUS
00513aTEIILHOT0 MHHUMYMa COJIEpKaHUs 001Ie00pa3oBaTeIbHBIX MPOTPaMM, HX aJIallTalus K )KU3HA
B OOIIeCTBE, CO3JAaHUWE OCHOBBI JUISI OCO3HAHHOIO BbhIOOpa M MOCJEIYIOIIEr0 OCBOCHUS
poeCCHOHATBFHBIX 00pa30BaTEIBHBIX MPOTPAMM, BOCIIUTAHUE TPAKIAHCTBEHHOCTH, TPYIOIIOOHS,
yYBOXEHHUsI K TpaBaM U CBOOOJaM dYeloBeKa, JI0OBH K OKpYy»Karomlei mpuponae, Pomune, cembe,
dbopMupoBaHKE 30POBOTO 00pa3a KU3HHU.

2.2. 3agauamu 6uOIMOTEKH 00pPA30BATENILHON OPraHU3aluy SBISIOTCS:

e O0ecrieyeHne YYacTHUKOB O0pa3oBaTEIbHOTO TIpoIecca JTOCTYNIOM K HHpopMaImm,
3HaHUSIM, UAESIM, KYJIbTYPHBIM IIEHHOCTSIM TOCPEACTBOM HCIONIB30BaHUSI OUOIMOTEYHO-
MH()OPMAITMOHHBIX PECYPCOB 00pa30BaTEIBLHON OpraHU3AIINH;



e IPUBJICYCHUE OOYYAIOMIUXCS K CUCTEMATHYECKOMY YTCHHIO Y4eOHOH, Xy/10KeCTBEHHOM,
HAYYHO-TIONYJISIPHOU JINTEPATYPHI;
e COZICHICTBUE Pa3BUTHIO MIO3HABATEIHHBIX HHTEPECOB U CIIOCOOHOCTEN 00yJarOIuXCs;

e 00yYeHHE OCHOBaM OMOIHOTEUHO-OMOIMOrpadnuecKOl TpaMOTHOCTH;

e COJEHCTBHE NENarormyeckuM pabOTHHKaM B MOAOOpE HAYYHO-METOJMYECKOW JIUTEpaTyphl,
MH(POPMUPOBAHUE O HOBBIX IMOCTYIUICHUSAX B OMOIMOTEUHBIN (HOHT,

e COBEpIICHCTBOBAHUE IPEIOCTABISIEMBIX OMOIMOTEKON YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
WHGOPMAIIMOHHBIX TEXHOJIOTUH M KOMITBIOTEPH3ALUU OUOIHMOTEUHO-UH(OPMAIIMOHHBIX TPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOIUOTECUHON CPEJIbI.

2.3. bubnuoTeka BBIMONHSACT Cenyromue QyHKINH:

2.3.1. ®opmupyer QoHx OuOIMOTEYHO-UHPOPMAITMOHHBIX PECypcoB  00pa30BaTEIBHOM

OpraHM3aliu:
. KOMIUIEKTYeT OCHOBHOW (OHJ y4eOHBIMH, XYAOXKECTBEHHBIMH, HayUHBIMH,
CIPaBOYHBIMU, NIEAArOTMYECKUMHU U HAYYHO-TIONYJIIPHBIMU JIOKYMEHTAMHU;
. y4acTBYET B KOMILUIEKTOBAaHUH CIEUAIN3UPOBAHHOTO (OHA YUeOHUKaAMH U3 YuCia

BXOJSIIUX B (ellepalbHbIil MepeueHb Y4eOHUKOB, OMYIIEHHBIX K MCIIOJIB30BAaHUIO TIPU PeaTn3alun
UMEIOIUX TOCYJAapCTBEHHYIO AaKKpPEAMTALUI0 00pa30BaTeIbHBIX MPOrpPaMM HAuYalIbHOTO OOIIEro,
OCHOBHOTO O0O0IIEro, cCpeaHero oOmero oO0pa3oBaHMs, W YYEOHBIMH IMMOCOOMSMH, JOMYIIEHHBIMH K
MCIOJIb30BAHUIO MIPH pean3aliy YKa3aHHBIX 00pa30BaTEIbHBIX IPOTPAMM;

. aKKyMyJipyeT (OHJ JOKYMEHTOB, CO3/IaBaeMbIX B 00pa30oBaTElIbHON OpraHu3aluu
(myOnukammii U paboT mMegaroroB 0oOpa3oBaTeIbHONW OpraHM3alMM, JYyYlIIMX HAy4YHBIX paboT u
pedeparoB yyammxcs u 1p.);

. OCYIIECTBIISIET pa3MEIlEHUE, OPraHU3aIMIO0 U COXPAHHOCTh IOKyMEHTOB;

. OCYIIECTBIISIET IJIAHOBBIC MPOBEPKH (POHAA yueOHOH JIMTepaTypbl B COOTBETCTBHH C
@denepalbHBIM TepeyHeM Y4eOHOI TUTepaTyphl:

exemecsiuyHo (umeromuxcss B (onme WBL] mokymeHntoB ¢ «®DemepaqbHBIM CIIHCKOM
9KCTPEMHUCTCKHX MaTepUajoBy),

€KEeKBaAPTAJbHO (BHOBh mnocTynatomuMu nokyMeHtamu B (oug UBL] ¢ «DenepanbHbiM
CIMCKOM 3KCTPEMUCTCKUX MaTepHaIOBy).

2.3.2. OcymectBusier auddepeHnrpoBanHoe OHOINOTEYHO-UHPOPMAIIMOHHOE OOCITY)KUBAaHHE
00y4arouxcs:

e MpeAoCTaBiIseT HH(POPMALIMOHHBIE PECYPCHI Ha PA3TUYHBIX HOCUTEISX;

e oOpraHumzyer oOydeHHEe HaBblKaM HE3aBUCHUMOIO OHOJMOTEYHOrOo MOJb30BaTeNs U
notpeduTesns nHPopMaIuH, COACUCTBYET UHTETPallui KOMIUIEKCA 3HAHUN, YMEHUN U HaBBIKOB PabOThI
C KHUTo# U MH(popMarue;

e OKa3bpIBaeT MH(GOPMAIMOHHYIO TOJJEPKKY B PEIICHUU 3aj]ay, BO3HUKAIOUIUX B IPOIECCEe
yueOHOI, caMo00pa30BaTEIbHOM U I0CYTOBON AEATEIbHOCTH 00YYarOIUXCs;

e OpraHu3yeT MacCOBble MEpPONpPUATHS, OpPHUEHTUPOBAHHbIE HAa pa3BUTHE OOLEH U
YUTATEIbCKOM KYIbTYphI TUUHOCTH;

e COJACHMCTBYET MenaroruyeckuM pabOTHHKaM B OpraHu3aluu oOpa3oBaTeNbHOTO IMpoliecca U
nocyra o0y4Jaronuxcs.

2.3.3. OcymectBusier auddepeHnmrpoBaHHoe OHOINOTEYHO-UH(DOPMAITMOHHOE OOCITY)KHBAHHE
Me1arorMYecKiX pabOTHUKOB:

e BbIABISAET HHGOPMAIMOHHBIE TMOTPEOHOCTH U YJIOBJIETBOPSIET 3alpoOChl, CBS3aHHBIE C
00y4yeHHEeM, BOCIUTAHUEM 00y4JaroLINXCS;

e copeiicTByeT mMpodeccrnoHalbHOM KOMIETEHIIMH IearoroB, MOBBIIIEHUIO KBalU(UKAIINUHU,
IIPOBEJICHUIO aTTECTALINN;

e OCYIIECTBIISIET TeKylllee HHGOPMUPOBaHUE (IHU UHPOpPMAIK, 0030pbl HOBBIX MOCTYIIEHUI
1 Ty OuKaImii);



e CMOCOOCTBYET TPOBEACHHUIO 3aHATUH MO (OPMUPOBAHUIO HH(POPMAIIMOHHON KYJIBTYpPhI
oOyyJaronuxcsi, sBIsSeTcs 0a30i JUIsI TPOBEACHUS TMPAKTUYECKHX 3aHATHM 10 pabore ¢
MH(OPMAIIMOHHBIMU PECYPCaMHU.

2.3.4. OcymectBisier auddepeHnnpoBaHHOe OHOINOTEYHO-UH(DOPMAITMOHHOE OOCITY)KHBAHHE
poauTeneil (3aKOHHBIX TPEACTaBUTENCH) 00yYaroInXCs:

e VJIOBJICTBOPSICT 3alpOChl IMOJIb30BAaTEIC M HMH(MOPMUPYET O HOBBIX MOCTYIUICHHUAX B
OnOIMOTEKY;

e KOHCYJBTHPYET IO BOIPOCaM OpraHU3allMi CEMEHHOTO YTCHHS, 3HAKOMUT C WH(popManuei
10 BOCITUTAHUIO JICTEH;

e KOHCYJIETUPYET IO BOTIPOCAM YUeOHBIX U3IaHUH 111 00yYarOIIUXCS.

3. Opranuszauus JesiTeJbHOCTH OMOJIUOTEKH

3.1. OOmee pPYKOBOACTBO JAEATEIBHOCTBbIO OUOIHUOTEKH OCYIIECTBISET PYKOBOIUTEID
00pa30BaTeIbHOI OpraHu3alnH.

3.2. HenocpeactBeHHOE  PYKOBOJCTBO  OHOMMOTEKOW  OCYIIECTBISICT  3aBEAYIOIIUMN
OMOIMOTEKOMH, KOTOPBIN Ha3HAYACTCSI PYKOBOJIUTEIEM 00pa30BaTEIIbHON OpraHU3aIlHH.

3.3. 3aBeayromuii OUOIMOTEKOM HECET OTBETCTBEHHOCTh B IMpejeNax CBOCH KOMIIETEHIIUH 32
OPTaHM3AIIIO U PE3YJIbTATHI e TSIIBHOCTH ONOIMOTEKH.

3.4. 3aBenyroomuii OuOIUOTEKOW pa3pabaTbiBaeT U  MPEACTaBISET PYKOBOAUTEIIO
00pa3oBaTebHON OpraHu3allii Ha YTBEPKIACHUE CIIECTYIONINE JOKYMEHTHI:

o [Tonoxxenne o OMOIHOTEKE,

o [IpaBuiia monp30BaHust OUOINOTEKOI;

e [Tonosxenue o mIaTHRIX ycnyrax OuOINOTEKY;

e [[1aHOBO-0TYETHYIO TOKYMEHTAIIHIO.

3.5. B cocTaB OMOIMOTEKH BXOIUT:

e a0OHEMEHT

e YUTATEIbCKHUH 3aIT;

e OT/ET Y4eOHHKOB;

e oT/1e7 UH(OpMAITMOHHO-OMOIHorpadudecKoit padoThI,

e GOH M CHENUATU3UPOBAHHBIM 3al pabOThl C MYyJIbTUMEAMHHBIMH U CETEBBIMHU
JOKYMEHTaMHU;

e Menuateka.

3.6. bubGnuoreuHo-uHMOPMAITMOHHOE OOCITY>KUBAHHE OCYIIECTBIISIETCS B COOTBETCTBHH C
IIaHaMH paboThl OUOIMOTEKH U PEKUMOM paboThl 00pa3oBaTeIbHON OpraHU3aIHH.

3.7. bubnuoreka BIpaBe MPeNOCTABIATH IUIATHbIE OMOIMOTEYHO-MH(GOPMAIIMOHHBIE YCIIYTH,
nepevyeHb KOTOPBIX OIMpeeIsieTcsl yCTaBOM 00pa30BaTeIbHOM OpraHu3aluy.

3.8. Pexum paboThl OMOIMOTEKH ONpPENENsieTcs ¢ YYETOM pekuMa padoThl 00pa3oBaTeIbHON
OpraHu3aliy MPeyCMaTPUBAETCS] CAHUTAPHBIN JIEHb, B KOTOPBIN 00CITy>)KMBaHHE M10JIb30BaTeNel He
TIPOM3BOIUTCS.

4. Yder noctynjieHusi U BbIOBITHS JOKYMEHTOB O0u0/MoTedHOro oHaa

4.1. [IpueM 1O0KyMEHTOB B (hOH1 OMOIMOTEKH BKIIOYAET CIEAYIOIINE ONEpalliu:

e CBEpPKA TMOCTYIUICHMM C TEpPBUYHBIM YYETHBIM JIOKYMEHTOM (HakKJaJHas, axT),
BKJIFOUYAIOILIUM CIIMCOK MOCTYNUBUIMX JOKYMEHTOB;

e COCTaBJICHHE MEPBUYHOTO YYETHOIO JOKYMEHTA Ul MOCTYIIJIEHUI 6€3 COPOBOAUTENBHOM
JIOKYMEHTAllUH;

e PETUCTpallUsl TOCTYNUBIIUX JIOKYMEHTOB B PETUCTPax CYMMapHOro, TIpYIIIOBOTO |
uaauBuayanpHoro  ydera (I'OCT  7.0.93-2015  «bubmuoteunsiii  ¢ona. TexHomorus
(bopMUpOBaHUSD).



4.2. Tlpm TONMOTHEHHHM OCHOBHOTO OuOIMOTEYHOro (HoHIA HEOOXOIUMO COOII0IaTh
TpeboBanusi ®DenepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU
IKCTPEMUCTCKON  JI€ATENbHOCTHY. JIOKyMEHTBI, BKIIOUEHHBIE B IIE€PEUEHb OSKCTPEMHUCTCKUX
MaTepHalIoB, IpUOOpeTaTh 3alpelleHo, IIPU BBIABICHUN X B (OHIE — U3bIMATh U3 JOCTYIA.

4.3. Yuer u 00paboTKa JOKYMEHTOB OUOIMOTEYHOTO POHIA.

4.3.1. Yyer u 00paboTKa JOKyMEHTOB OCHOBHOI'O ()OHJa OCYILECTBIIAETCS MHIUBHYaIbHBIM
crocoboM. CBeneHUs O NMOCTYNUBUIMX IE€YaTHBIX JOKyMeHTax BHocsATcs B «KHury cymmaphHoro
yudeTa JOKYMEHTOB OCHOBHOTO (poHIa».

[TocTynuBmIMM JOKyMEHTaM INPUCBaMBAIOT HHIMBHUAYaJbHBIH PETUCTPALIMOHHBIN HOMEp
(MHBEHTapHBIM HOMEp WJIM HMHOW 3HAK, NPUHATHIA B KauyeCTBE PETUCTPALMOHHOTO HOMEpa,
CUCTEMHBIN HOMEP AJIS 3JIEKTPOHHBIX JOKYMEHTOB) U IIU(P XpaHEHHUS.

Perucrpanmonnsie HOMepa M MH(PHl OTMEYAIOT B PErHCTPax HHIUBUAYAIBLHOTO ydeTa
JOKYMEHTOB — WHBEHTApHON KHUIE, KapTOTEKe PETUCTpalluy ra3eT, >KypHaJIOB, YYETHOH Oase
JTAaHHBIX.

Bce »sk3eMIunsipel NpUHATBIX M31aHUM 1uTemmnentororcs. llltemnens ¢ HauMeHOBaHUEM
00pa3oBaTeNbHONW OpraHU3aK JODKEH OBITh MPSIMOYTOJIBHON (POPMBI, pa3MepoM He OOJIbIIe YeM
1,5%4 cMm.

[remnens craBUTCs Ha 00OPOTE TUTYJIBHOTO JIUCTA (MPU OTCYTCTBUM TUTYJIBHOTO JIMCTA —
Ha NEpBOI CTpaHUIle TEKCTa IOJ| 3arjiaBueM), Ha 17-i cTpaHHIlEe HOJ TEKCTOM B JIEBOM HHMYKHEM
YTy ¥ Ha 000poTe Kaxaoro npuioxenus. Ha Opoiopax u skypHajgax IITEMIENb CTaBUTCS TOIBKO
Ha 00JI0’KKE WJIM Ha IEPBOM CTpaHUIIE TEKCTa.

CoctaB 0CHOBHOTO (pOHIA (PUKCHPYETCS B KAPTOYHOM a(haBUTHOM KaTajore, B 3JEKTPOHHOM
0a3e TaHHBIX OMOJIMOTEKU.

4.3.2. Yuer m o0paboTka crenuanu3upoBaHHoro ¢onga. Crenuann3upoBaHHBIA (OHT
YUUTBIBAETCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEUHOro (hOHIA.

Y4er MOKYMEHTOB CIEIUATM3UPOBAHHOTO (OHMA, KaK MHOTOIK3EMIUIIPHOW JIUTEpaTyphI,
OCYILECTBIISICTCSI TPYMIIOBBIM CIIOCOOOM U oTpaxkaercs B «Kuure cymmapHoro ywera y4eGHOTO
(boH1a» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOYEK.

Ha kaxxpoe HauMeHOBaHHE JOKYMEHTOB CHEIMAIM3UPOBAHHOTO (DOHJIA 3aBOAUTCS OTAEIbHAS
yueTtHass kaprouka. Kaprouku ¢ OubnumorpaguueckuMm ONHMCAaHWEM M3AAaHUA  yYEOHMKOB
paccTaBIIAIOTCSA B YYETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIAaccoB — MO aidaBuTy GamMHIUii
aBTOPOB WJIM 3arjlaBuid. [[j1s1 KOHTPOJIS 332 COXPAHHOCTHIO YUETHBIX KapTOUEK OHU PETUCTPUPYIOTCS
B «OKypHaiie perucrpanuy y4eTHbIX KapTOdeK YU4eOHUKOBY.

TexHnueckast 00pabOTKa TOKyMEHTOB IIpelyCMaTPUBAET CIEAYIOIINE ONepaIiu:

e IIPOCTABJICHUE HA KaX/IO0M JOKYMEHTE HITeMIeliss OUNOIMOTEKH B COOTBETCTBUU C ITYHKTOM
4.3.1 HACTOAIIErO ITOJ0XKECHMS,

VYyer cnenuanu3upoBaHHOTo (OHJIa MPeIyCMaTpUBaeT OTPaXKEHHUE €ro COCTaBa B CIIPaBOYHO-
oubnmorpaduueckom anmapare OUOIMOTEKH, B TOM YUCIIE B JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BoIObITHE JOKYMEHTOB OMOIMOTEUHOTO (hOHA.

4.4.1. Ilpu4uHBI, MO KOTOPHIM JOKYMEHT MOKET OBITh BBIBEJEH M3 COCTaBa OMOIMOTEUHOTO
¢doHIa, BKIIOYAIOT B TOM YHUCIIE BETXOCTh, J1€(EKTHOCTh, YCTAPEIOCTh MO COAEPIKAaHUIO, YTpaTy.
HckmroueHnne JOKyMeHTa U3 OmOimoTeyHoro (oHAa MpOBOAMTCA Ha OCHOBAHWU aHalM3a COCTaBa
6ubMoTeyHoro poHaa U pe3yIbTaTOB €ro MPOBEPKH.

4.4.2. Tlog BETXOCTBIO JOKYMEHTA IOHMMAIOT pEe3YyJbTAaT €CTECTBEHHOTO CTApeHUs WIH
(bu3uUecKOro U3HOCa JOKYMEHTA.

4.43. Tlog nepeKkTHOCTbIO JOKYMEHTa IIOHUMAlT YacTUYHYI0 WIM TIOJHYIO yTpaTy
AKCIUTYaTallMOHHBIX KAaUECTB IOKYMEHTA B PE3YJITATE BHEIIHETO BO3ACHCTBUS.

4.4.4. Tlon ycTapeynoCThiO MO COJEPKAHWID MOHUMAIOT IMOTEPI0 AKTYAJIbHOCTH TEMATHKH,
HOJTBEPXKIAEMYIO OTCYTCTBHEM CIIpOca YMTaTeNlel, HEBOCTPEOOBAaHHOCTHIO B MEpepacipeesieHIH
U peajn3aluu.



4.4.5. Tlog yTparoil IDOKyMEHTa IMOHHUMAIOT €ro OTCYTCTBHE B (oHIAE OMOIMOTEKH IO
OpUYMHAM  TOTEpH, XMILEHHs, OEICTBUM CTUXMIHOIO, TEXHOT€HHOro (B TOM 4HUCIE
XaKepCKOM aTaKu 1 HEBOCCTAHOBHMOTO COOS SJIEKTPOHHOTO O0OPYAOBaHMS) WM COLUAIBHOTO
XapakTepa, 110 HeyCTaHOBJICHHOH NPUYNHE.

4.4.6. Tlpomecc HCKIIOYEHHS JOKYMEHTOB M3 (oHAa OMOIMOTEKHM OCYIIECTBISIETCS B
coorBercTBUM ¢ IlopsakoM ywera JOKYMEHTOB, BXOJSIIMX B cocTaB OMOIMOTEYHOro (QoHAa,
YTBEPKACHHBIM IpukazoM MuHKyabTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.77. BpIObITHE JOKYMEHTOB OMOIMOTEYHOro (OHAA MPOU3BOAUTCS B pe3ysbTaTe HX
CIMCaHUsl KOMUCCHEN, CO3JaHHOM pyKOBOAUTENIEM 00pa30BaTelbHOI OpraHu3aluy.

4.4.8. Yrunmmzauus CHHCAaHHBIX JOKYMEHTOB OMOIMOTEYHOTO (OHAA MPOU3BOAUTCS B
COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit Penepannu.

5. IIpoBepka 10KyMEeHTOB OMOJIMOTEYHOT0 (POHIA

5.1. TIlnanoBas mTpoBepKa JOKYMEHTOB OuOmmoTedHoro (QoHga MPOBOAWTCS  C
HNEpUOJMYHOCTBIO  OAMH  pa3 B  MAThJIET HAa  OCHOBaHMM  rpaduka  IPOBEPKH,
YTBEP)KJICHHOTO 3aBEAYIOIINM OUOINOTEKOA.

5.2. BHemnaHoBas mpoBepKa JOKYMEHTOB OubOauoredyHoro ¢oHga MPOU3BOAUTCS B
00s13aTeTLHOM TIOPSJIKE:

e TIpU BBISBJICHUU (PAKTOB XUIIEHHUS, 310yNIOTPEOICHNS WIN IIOPYHU IOKYMEHTOB;

e B Cllydae CTUXHUHHOTrO O€ICTBHS, MOXapa WIM JAPYTUX Ype3BbIUAHHBIX CHUTyaluil,
BBI3BAHHBIX DKCTPEMAJIbHBIMU YCIOBUSAMU;

e TIPY PEOPTaHU3AINH WIH JIUKBUIAMHA 00pa30BaTEIIbHON OpraHn3aIliH.

5.3. Tlo uToram mpoBepKH 3aBenyrOIIUH OMOIMOTEKOW COCTaBISET aKT, MOIMMCHIBAET U
XpaHUT €ro B OMOJIMOTEKE B TEUEHUE CPOKA, YCTAHOBICHHOIO HOMEHKJIATypol aen. Ecnu kakue-to
JOKYMEHTBI OTCYTCTBYIOT I10 HEYCTAaHOBJICHHON IIPUYMHE, TO K aKTy IPUKJIAABIBAETCS UX CIIUCOK, B
KOTOPOM (PUKCHUPYIOTCSI CBEJICHHS O KOJIMYECTBE IOKYMEHTOB OMOIMOTEYHOTO (POH/IA B HATHYUH U
KOJIMYECTBE OTCYTCTBYIOIIMX IOKYMEHTOB, B TOM YHUCJIE 10 HEYCTAaHOBJIEHHOW Ipu4uHE. B akrte
TaK)Ke yKa3bIBaeTCs HOMEP U JaTa aKTa IpeblIyliel IPOBEPKH.

5.4. Bo Bpems IpoBepKH JOKYMEHTOB OMOIMOTEYHOro (hoHIA PaOOTHUKU OTCIEKHUBAIOT
HaJIMYMe OKCTPEMHUCTCKUX  MAaTepuasioB, KOTOpble BXOAAT B  (elepalbHbId  CIHCOK,
ony6aukoBaHHBIH MuHIocTOM Poccun Ha cBoeM caiite.

Ecnu 3aBenyronuii 6M0IMOTEKON HAlAET SKCTPEMUCTCKUI MaTepual, TO JOKEH OrPaHUYUTh
K HEMY JIOCTYII CO CTOPOHBI TI0JIb30BaTEIIEH.

5.5. Ilpu BbIBIEHMM B MpoIecce NPOBEPKHM (QOHIA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIGHUS BHMHOBHBIX JIMI[ YOBITKM 110 HEJOCTayaM CIIMCHIBAIOTCA B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
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